Creating Histogram and Q-Q plot
to assess whether the variable Current salary is normally distributed.

1. Open  the SPSS data file

2. Click on Analyze-(Descriptive Statistics-(Explore
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3. Select and move the variable Current Salary to the Dependent list area.
4. Click on Plots button to open Explore: Plots dialogue box
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5. On the above dialogue box, make sure to select the options Histogram 
6. Select Normality plots with tests to obtain the Q-Q plot.
7. Click on Continue to close the dialogue box.
8.  Click on OK to run procedure.
Standarized Scores (z-scores)

Overview: The Descriptives procedure can be used to covert a set of scores for a variable to standard scores, or z-scores, i.e., scores that have a mean of 0 and a standard deviation of 1. 
To run: From the Data Editor Window 
Click on "Analyze"
Click on "Descriptive Statistics" 
Click on "Descriptives" 

You will be presented with a dialog box listing the variables in your data set in the column on the left. Select the variable(s) you want to convert to z-scores by either: 

1. Double clicking them to move them to the box on the right, or
2. Single click them and then pressing the arrow in between the two boxes to move the variable(s) to the right hand box. 
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Now click the "Save standardized values" box located below the left column. If you check this box, a new column of data will be created for each selected variable.

Assessing Normality Using Q-Q Plot

